PROJECT SERVICES COORDINATOR

Primary Objectives:

Coordinates the transportation of water hauling and maintain records to monitor progress and logistics of water solutions. 

Job Functions:

Maintains water acquisition records and amounts transported to and from the water service treatment facilities.

Responsible for procuring and arranging for the delivery of frac tanks and other water related equipment to well locations.

Arranges for transportation/water hauling of clean and flow-back water.

Establishes system to monitor progress of water solutions. 

Assists with setting up centralized water handling facilities. 

Assists with solving water issues centered around drilling in Pennsylvania and West Virginia. 

Interacts with construction and facilities staff and outside contractors. 

Exercises sound judgment in planning, organizing and conducting work assignments. 

Provides assistance to co-workers.

Maintains professional and technical knowledge by attending educational workshops, reviewing professional publications, and establishing personal networks.

Arranges for water transfer systems to support completions operations.

Maintains integrity and safe working conditions at water impoundments.

Responsible for visual inspection and maintenance of all ater facilities.

Prepares water impoundments for seasonal operational changes; drought, souring, freezing, etc. 

Ensures the application of relevant Health, Safety, Security and Environmental policies on all project activities. Promote a strong safety culture in project and functional teams, and in work undertaken by contractors and suppliers. 

Assumes additional responsibilities and performs special projects as needed or directed.

Education and Experience:

High school degree or equivalent. Applicable technical training. Three to 5 years related work experience or knowledge in logistics. Prior experience in oil and gas or equivalent work training. 

Competencies:

Creative problem solving and analytical skills; ability to research information; knowledge of oil and gas production; results oriented; demonstrated leadership and management ability; knowledge of budgeting and expense control; strong attention to detail; ability to perform duties with a high level of accuracy; strong personalcomputer skills; works well under pressure, meeting deadlines consistently; ability to work with field employees and vendors as well as other disciplines; ability to work independently with minimal supervision; ability to apply common sense understanding to carry out complex instructions furnished in written, oral, or diagram form.

